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Would you like to gain entry into the TasBuild database to look
up, update your records or complete your monthly/quarterly
return?
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6233 7670 or email: secretaryi@tasbuild.com.au to obtain an
authorised password and instructions.

If you already hawve your password proceed through the relevant
entry point,
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TasBuild Employer Login
Enter your Employer Number and

Password.
Type: S Employer  Owiorker _ _
To obtain an authorised password
Numbet: q please contact us on 03 6233 7670 or by
’ email on secretary@tasbuild.com.au.
Pazsward: YY1 L

Femember me on this computer:

Forgotten password? ﬁ Cll_lgl; ?2




Employer Home Page

Returns - Click “Log Out” to exit
Displays all returns that are available for 9“Ck on . the TasBuild online
™ completion and any that are lodged for Open/Update service at anytime.
TasBuild to invoice. To access the
un lodged return.
TasBuild Internet Returns : TasBuild (19493)
_j'Manage Wiorkers ﬂChange Pazaword
Pleaze contact TazBuild if the following information requires updsting oF vou regquire assistance.
Date Status TasBuild (19493}
April 2009 UnLodged Cpenllpdate
ACH:
Outstanding Invoices)) AB: B3 584 B3 408
Imyoice Mo, Period Due Date Amaount Outstanding Addresses
201 042008 - 31/01/2009 2E05/2009 §3,597 00
el Postal Address
- . . PO Box 526
Paid Invoices (Previous 3 muntlﬁb Moonah 7009
Imtoice Mo. Period Amaunt Invoiced Arnourt Paic TAS
74300 Fehruary - March, 2009 FE7.94 FE67 .94 Mail Returned - No
Fleaze contact TasBuild to retrieve a historical account which was previously sent. Primary contact
Mz Secretary TasBuild
T: (03) 623 3 7670
F: (03) 623 3 7224
secretary@iashuild com.au
Outstanding Invoices Click on relevant Invoice
L Displays all invoices that are currently number and the Tax Invoice
outstanding and require payment by the ™= will appear on a new screen
due date. for printing.
- - Please contact us on 03 6233 7670 or
=t Paid Invoices by email to secretary@tasbuild.com.au
Displays all paid invoices from the if any of the above details are incorrect
previous 3 months. or require changes.




Your Business name and your registration Online Return

number with TasBuild is displayed. The
month & year of the return and the return

Total Pay
Displays the added total of all the
entered Period Pay amounts.

number is also displayed.

Maximum Days

Displays the maximum allowed working
days for each individual worker. An error
will appear if the days entered are over
this amount.

asBuild Interm t Returns : TasBuild Limited {19493)

'C:IDD Mot Save and Close

Lg Subinit Feturn to TasBuild o] A Wyiorker

sl Save and Closd

Previous Period Pay
Lists each individual worker’s Period Pay
from the previously invoiced return.

TasBuild Limited (1949

79294
May 2009

Return Humber:
Return Month:

Previous
Period Pay

Period Pay

Worker Hame

Calculations

Lo 0
Macimum Days:

Start Date | Paid Days
0

171115 Salter, Lee Pearce F0.00 $3,259.00 | Select.. Terminate
186331 Smith, Michael John 0 F0.00 F20135.00 | Select... w | Terminate
171116 Wilzon, Stuart i F0.00 F3,193.00 | Select. .. e | Terminate

All your current workers registered with TasBuild will be listed.

If any workers are missing off the return that you have previously registered,
please first scroll down the page and make sure they are not further down. If
you still cannot locate the worker, contact us on 03 6233 7670 or

secretary@tasbuild.com.au.




| Click “Save and Close” to exit the Click “Add Worker” to add a — -

online return and save what you new worker to your return. (only Click “Do Not Save and Close

have already completed. if the worker commenced in to ?XIT the online return without
this return period). saving what you have entered.

asBuild Internet Returns : TasBuild Limited (19493)

) 7 Save and Cloze H Submit Return to TasBuild Addwiorker QDo Mot Save and Cloze

. L Enter each individual Calculations
TasBuild Limited (19493) workers Paid Days for the _
Return Humber: 79294 return period. The days must Total Pary: 7960
’ not exceed the maximum Maximum Days: 21
Return Month: May 2009 working days for the month.

Worker Worker Hame Start Date | Paid Days
Humber

Previous
Period Pay

Period Pay

Digcrepancy End Date .

171115 Zalter, Lee Pearce 21 ! 2 ,600.00 $3,289.00 | Zelect... b Terminste
186331 Smith, Michael Jobn oy §2,1000  §2maop | coect. Terminsts
3 Fortnight=
171116 Wilzon, Stuart M F3,250.00 $3,193.00 [5Week Pay Terminate
4 Wizl Pay
Term Pay
Previous weekly pay 1 $783.10
Enter each individual worker’s Period Pay for the return period. [Current weekly pay : $619.05

When a workers weekly pay amount is
different by 15% the discrepancy box will be
highlighted and a ! will appear next to the

The period pay amount is the worker’s ordinary earnings plus tool
allowance received during the return period.

: P : Period Pay amount.

Overtime, travel allowance and disability allowance are not included. y Hover over the
Please select a predefined reason from the Discrepancy drop
drop down box. If the reason for the weekly down box for the
wage discrepancy is not listed, please worker to get the
contact us on 03 6233 7670 or current and previous
secretary@tasbuild.com.au. weekly pay amounts

to display.

Please go on with the rest of the return or
you can click Save and Close, leave the
online return and come back and submit the
return once the discrepancy is resolved.




Add Worker to Return

21 TasBuild - Employers Online Access -- Webpag... [E|

Add Existing/MNew Worker

Wiorker 10 | |
Given Mame; |.J|:|hn |
SUFMEME; |C'rtizen |

|

Date of Birth (ddimmibysyd: * |1 B 05SS

ﬁ Find Worker } [ Creste Mewy Worker ] [ Cancel ]

2 TasBuild - Employers Online Access -- Webpage Dialog,

Worker = New

General Information

Given MName: |Ju:uhn| |

SUIMEME: |C'rtizen |

Date of hitth: 161 0033

Type of Wark: * | Celect.. v |

Type of Employmert: * | Seject... v

Contact Information (Postal Address)

Address Line 1: *

Address Line 2

Address Line 3:

When you have clicked “Add Worker” a pop up
screen will appear.

Enter the workers details and click “Find Worker”.
The details will then be checked against our
database to see if the worker has been previously
registered with TasBuild.

If the worker is found the worker will automatically be
added to the return.

If the worker is not found a pop up will appear
informing you the worker was not found. Click “ok”.

If the worker is not found click “Create New Worker”.

Enter all workers details, making sure all fields with a
* next to it are filled in.

Click “Save and Close” and the worker will be added
to your return.

* Reguired Fields

I

Suburk: *
State: * Select.. W
Postcode: *

q Zave and Close 1 [Cancel ]

If a worker commences employment with
your business prior to the return period,
please email all the workers details,
including the period pay, paid days, their
commencement date and
termination details (if applicable) to
secretary@tasbuild.com.au.




asBuild Internet Returns : TasBuild Limited {19493)

H Save and Cloze Lg Subimit Return to TasBuild A Warker Q:IDD Mot Save and Close

. . . Calculations
TasBuild Limited (19493) Total Pay: 3160
Return Humber: 79294 Miacimum Days: 21
Return Month: May 2009

Worker Previous
Worker Hame Start Date | Paid Days Period Pay Period Pay End Date .

1711145 Talter, Lee Pearce F2.500.00 $3,2589.00 | 4 Week Pay Terminate
186331 Smith, Michael John 21 F2 11000 F2015.00 Terminste
171116 Wilzon, Stuart 2 F3,250.00 $3,193.00 Terminste
18450 10 $1,200.00 $0.00 X

A “Start Date” is only required
if the worker has been added
to the return this period.

The new worker is
added to your return.

A TasBuild - Employers Online Acces...

Worker > Termination

Terminating: Smith, Michael John (186331}

1

Click on “Terminate” for any worker
that has left your business or who no
longer requires their long service
contributions to be put into TasBuild.

Enter a “Termination Code”
from the drop down box, the
last day he/she worked with

If you have added a new
worker in error click on the X
on the workers row and they
will be taken off the return.

) Jour [ Dusiness and e
Termination Date : - received upon leaving your If a worker ceases employment with your
business or position. business outside the return period,
Wage Rate: 250,00 | please email all the workers details,
details to secretary@tasbuild.com.au.




Once all the workers details are entered, the
“Total Pay” is correct and you are happy the
return is complete, click “Submit Return to
TasBuild”. The return will be locked from you and
no changes can take place.

TasBuild Internet Returns : TasBuild Limited 7 4493)

J

H Save and Cloze @m'ﬁ Return to TazBuild ] Aded Wyorker CZIDD ot Save and Close

: o Calculati
TasBuild Limited (19493) aciatons
Total Pay: @

Return Humber: 79294 Wasimum Diavys:
Return Month: May 2009

i Worker Hame Start Date | Paid Days Period Pa s Discrepanc End Date

Humber ¥ ¥ Period Pay pancy
171115 Salter, Lee Pearce 2 60000 $3,259.00 | 4 Week Pay Terminate
186331 Smith, Michael Jobn by F2.110.00 F2,013.00 Terminste
171116 Wilzon, Stuart ey F3,250.00 F3,193.00 FMDS2009 (T:17
186450 Citizen, John 120552009 10 F4,200.00 F0.00 Terminste X
186452 Smith, John 1i0s2004 10 F1,200.00 F0.00 Terminste x

No invoice amount will be displayed or
sent until TasBuild has processed and
committed the return.




Employer Home Page

Click “Manage Click “Change Password”

Workers” to to change your password Status of return will now be “Lodged (Pending TasBuild

update current to access your online Approval)”. Once TasBuild approves the return, an email is

workers detaijls. service with TasBuild. sent to the primary contact email address, informing you that
the invoice for the return is available for viewing online.

Tz ;Build Internet Returns : TasBu, d Limited {19493)

_j hanage Workers ) \ 8= Change Pazsword

Returns Pleaze contact TasBuild if the fallowing information recuires updating ar you reguire assistance.
Date Staty . o
Ta=Build Limited (19493)
hay 2003 ( Laodged (Pending TazBuild Appruvali ) -
ACh
Qutstanding Invoices ABM
Invoice Ma. Type Period Due Date Amourt Outstanding Addresses
74599 Backlog 2M0/2006 - 310142009 28M0:a/2009 §3.897.00
74905 Return April 2009 19006/2009 2087 Postal Address
258 Seabrook Street
Paid Invoices {Previous 3 months) ?E;EN MILE BEACH 7170
Irvaice Mao. Periad Amourt Invoiced Armourt Paidl Mail Returned - No

4900 February - March, 2009 $57.94 67.94

Primary contact

Plesze cortact TazBuild ta retrieve a histarical account which was previously sent. .
= Secretary TasBuild

T (03 623 3 7ETD
F: (03) 623 37224
secretary@tazhuild . com.au




Lists all your current workers, click on the worker
whom you would like to update details and the
displayed pop up box will appear.

Manage Workers

Displays the workers current
information recorded

TasBuild.

TasBuild Internet Returns : TasBuild Limited (19493)

CZIEIack

Mame )

Citizen, John (186450}
16101983

Salter, Lee Pearce (171115)
1200351 967
Active

Smith, John (186452)
10/1141983

Smith, Michael John {186331)
20041987
Active

4 active workers for TasBuild Limited. Select a worker to edit their profile.

2 TasBuild - Employers Online Access -- Wehbpage Dialog

wWorker: Citizen, John (186450} >

General Information

Given Mame: Jokin
SurnaEtme: Citizen
Date of hirth: 164 0M 988
Sex: hale i
Type of Work: BOIL - Boilermakerivielder v
Type of Emplayment: Full-time o
Contact Information (Postal Address)
Address Line 1: 196 Camphbell Street
Address Line 2:
Address Line 3:
Suburk: Hobart
State: TAS W
Postocode: 7000
Courtry: Australia hd
* Reguired Fields
I Save and Close ] [ Cancel ]

http:ffultimat e | 8088, components/dialogs) Ad \3 Local intranet

Postal Address

196 Camphbell Street
Habart
TAS 7000

196 Camphell Street
HOBART
TAS 7000

P Box 526
MM LH
TAS 7003

196 Camphbell Street
HOBART
TAS 7000

instantly.

Update the workers details
and click “Save and Close”

~———— nd the details will be updated




